&3

Weave

ABFSE - Accreditor
Quick Start Guide



&3

Weave

Login, Dashboard, and Report Writing -
School User



83 Weave

Log on to Weave: https://app.weaveeducation.com
Your username is your email address and your password has either been sent to you or
you can change the password at the login screen, by using “Forgot Password?”

The first screen will look like this and you can use the down arrow in the upper left hand
corner to see your school (if you have been added to the report from your own school).

7 \WWeave: State University of Weave v Schools -

. CIS School
% Weave Evaluator
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x 5 Accreditation Pr : 0%
School of Engineering s
Program v Standards Completed In Progress No Response /s Compl
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Program Director (PD) is the administrator of the Weave account, but you can quickly add
additional users from the college to assist with creation and review of the SS.

SCHOOLS USERS Q @ ABFSE SAMPLE School ~

+ Create User + Create User Group

Y Search users

No user selected

- User Group Recent Login No. of Logins -
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Accreditation Projects: (this is the term that Weave uses for your Self study)
Projects have a separate workspace for each standard. The standard dashboard
shows status, word count, team members, and evidence.

Note: Team members indicates the individuals assigned to work on each standard.)

1.A21 The mission statement is developed through a process suited to the nature and culture of the institution and is adopted by the governing board.
HLC 2014 The Criteria for Accreditation (with Core Components)*

The mission statement is developed through a process suited to the nature and culture of the institution and is adopted by the governing board.

Click here to open the response when
you begin working on a standard.

Tags:

There are no current responses or past responses for this standard. Add a response

1 CRITERION ONE. MISSION. The institution’s mission is clear and articulated publicly: it guides the institution's operations.
HLC 2014 The Criteria for Accreditation (»=*= "=—="-—====—==\s

Click here to continue working on
CRITERION ONE MISSION. The institution’s mission s clff @ response that has previously berations.

been opened.
Tags:

Accreditation /

Status Narrative Team Members (3) No popular evidence yet - Team members should go vote.

@00

O comments

I Started on 06/10/2019 (252 days) I
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Things to Remember

Standards

Add a response
Description
Instructions
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Find the Standard (or Introduction) from the Table of Contents

@ ABFSE - Annual Meeting X & School Response: 2.1 The centra: X || Quick Start Guide - ABFSE - Goo: X | & My Drive - Google Drive X ‘ +
& C # app.weaveeducation.com/schools/school-response/%7B42e35e45-d559-41e0-b0fe-87a67f038d5a%7D
Response: Candidacy Allchanges saved  Submit Res
7/
Table of Contents — Evidence (No attachments) , drag and drop files to add new View .
Standard 2 "

Drop files to instantly upload them

Introduction o

i Or click here to choose files from your computer

Standard 10
__ Standardm

i v Standard 2

( Standard3

Standard 4

Narrative
Standard 5

- | o | I8 T akdn o

3
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Click on ‘Add a Response’ in order to begin entering your response to
the standard.

SCHOOLS USERS Q @ ABFSE SAMPLE School

Projects / ABFSE Sample Program/School / ABFESE Self Study SAMPLE 8
€ Close 52 Repo

ABFSE Self Study SAMPLE

Filter Standards

Self Study Application
ABFSE Accreditation Standards effective 2020

1. Indicate the type of Self study being submitted: Re-accreditation, Initial Accreditation, Candidacy

2 For a Candidacy application, provide Form B-1

3. For an Initial Accreditation applications, provide Form B-2

Togs:

Candidacy ,\

Status Narrative Team Members (2) No popular evidence yet - Team members should go vote.
[l e b i G & TR

Feedback Requested




SCHOOLS USERS Q @ ABFSE SAMPLE School ~

Projects / ABFSE Sample Program/School / ABFSE Self Study SAMPLE &= Close 52 Reports

ABFSE Self Study SAMPLE

Filter Standards

Self Study Application

ABFSE Accreditation Standards effective 2020

1. Indicate the type of Self study being submitted: Re-accreditation, Initial Accreditation, Candidacy

2. For a Candidacy application, provide Form B-1

3. For an Initial Accreditation applications, provide®

Tags
Feedback Requested

Candidacy #
Status Narrative Team Members (2) No popular evidence yet - Team members should go vote.
In Progress 14 words @

O comments
Started on 09/17/2020 (12 days)

Tranamittal Farm
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Accreditation Projects:

After Opening a Response, view the Standard, Description (questions to be
answered) and additional Instructions from ABFSE in the Table of Contents on
the left.

Notsated  Response: Candidacy 7

Table of Contents —_ Evidence (No attachments) , drag and drop files to add new

Standard 1

Drop files to instantly uplo;

[+

Or click here to choose files from |

113 The institution must provide eviden e

assumes responsibility for anagifient and evaluation

of faculty. . _ -

Description Instructions Rubric

1. Describe the process for appointment (hiring/firing) of
faculty.

2. Include name/position of the personl(s) responsible.

3. Briefly describe the process for evaluating faculty Narrative

includi it f ible.
including name/position of the person(s) responsible. Golor” B 7

IC
¢
11
1

IS EE ESE== 6 @& Tabler
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For each standard, click on ‘Description’. Here you will find questions designed
to focus your response. Many descriptions also have Instructions.

Response: Candidacy Allchangessaved  submitResporses ~ @ NoFeedback
7
Table of Contents —_ Evidence (No attachments) . drag and drop files to add new Nriaw Altive Euidence - [
Standard 2 v

Drop files to instantly upload them
2.1 The central objective of an ABFSE-accredited .

program must be to educate students in every phase of

funeral service so that program graduates are prepared =
Or click here to choose files from your computer

for entry-level employment in funeral service.

Description Instructions Rubric

1. Provide evidence that the ‘Program Learning
Outcomes’ as described in Standard 2.1 (211 - 2.110) are
utilized verbatim by the Program.

Drag and drop files or browse for file

Narrative
Color~v | B Z ¥ S| E=E|iEis E = E == & A& « @ Table-~

Self Rating No Rating Not Met Met Exceeds

Type your response here. (or cut/paste) Use the formatting tools above as necessary.
Team (2) — Attach evidence files in the block above.

Add Team Member 2%z ABFSE does not use the Feedback function.

Q
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In the Narrative box, respond to the questions in ‘Description’.

Be sure to read the Instructions.
Attach evidence files in the appropriate box.

Response: Candidacy

7

Table of Contents

Standard 2

Description

1. Provide evidence that the ‘Program Learning

Outcomes’ as described in Standard 2.1 (211 - 2.110) are

utilized verbatim by the Program.

Team (2)

Add Team Member

Q.

Evidence (No attachments) . drag and drop files to add new

All changes saved

Drop files to instantly upload them

<o

Or click here to choose files from your computer

Narrative

Color B 7 YU § = i=i= = =
Self Rating No Rating Not Met Met Exceeds
Type your response here. {or cut/paste) Use the form

Attach evidence files in the block above

ABFSE does not use the Feedback function.

[l
[l
Il
2
R 2
2
2
g
>

atting tools above as necessary

Submit Responses

-~ @ No Feedback

View Active Evidence

Drag and drop f

les or browse for file




83 Weave

Accreditation Projects:
Build your narrative in the text editor.

Build simple tables and add links to other

Link to previously added evidence, new evidence,
or URL's

Narrative files

Self Rating No Rating Non-Compliance

N A o @ Tabler

B 7 Y

Color v

The passage rates over time have been slowly falling and we have a new resources (name of the evidence file) to address issue.

Insert images within

the narrative

crzon o202 | ovzoms ©r2018

= Caleulated Passage Rate  93.20% 97.90% 5.70% 9196%
Lower Target ssO0% | BS3% BS6% 86.0%
—Upper Target 89.0% 83.3% EI5% 90.0%

See who is concurrently
collaborating on this standard

Editing Now: |/

Compliance Exceeded
[ ] 1comment

0 Katherine Harpine

6/3/2019 at 11:41am

Great job on this narrative. Add more
vidence for paragraph 3

Use the
comments

feature for team
collaboration.

Add Comment
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Accreditation Projects:
Evidence files can be added to the standard at the top of the workspace.
PDF’s, Word Docs, JPEGs, MP4 and many other types of files are supported.

Submit Responses ~ w . No Feedback

Evidence (No attachments) , drag and drop files to add new View Active Evidence v =

Drop files to instantly upload them

&

Or click here to choose files from your computer

Drag and drop files or browse for file

Narrative T —

Colory B 7 U S T E=E EEE=E &0 & Table ~ Self Rating  NoRating ~ NotMet  Met  Exceeds
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Accreditation Projects:

Once you have uploaded evidence files, you can manage and view them at the
top of the workspace.

4

Evidence (3 attachments) , drag and drop files to add new

.- }IEW Active Evidence 24 -
2018 HLC Annual Confxisx ) , w = Q =
8 ; Click to view comments from
Add a description Tvote
team members
Accred map.docx ‘ ' Q =1
Accreditation Map Visual

Click to archive evidence files
Click to preview the file that are not currently needed

Drag and drop files or browse for file
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Evidence Files: You can link to previously added evidence files.
Note: links to external websites are not acceptable (unless specifically
requested).

Submit Responses ~ w . No Feedback

Evidence (No attachments) , drag and drop files to add new View Active Evidence v =

Drop files to instantly upload them

&

Or click here to choose files from your computer

Drag and drop files or browse for file

Narrative T —

Colory B 7 U S T E=E EEE=E &0 & Table ~ Self Rating  NoRating ~ NotMet  Met  Exceeds
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How to get help if needed:

Click the question mark icon to search the Resource Center for Weave Help
Articles & videos or submit a Ticket if you need further assistance and support

from Weave.

2 ﬂ @ {.8,} Sheri ~

Resource Center X "\

How do I...?
Guides and resources

We're Here to Assist
I" Send us a message vill be able to

Knowledge Center
Webinars and articles
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Accreditation Projects:
Adding Team Members. Allow others to collaborate on work.

Team (8) —

Edit Access (6)

Click to view

Read and Comment Accegs 3

user details
!}4 and/or remove
04 them from this

standard
Read Access (0)

Add Team Member v
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Generate Reports for internal or external purposes.

« > C @ app.weaveeducation.com/schools/program-responses/%7B47788dd5-5465-46f4-b976-512164e1ced5%7D ¥ or ” :

#! Apps @ YouTube B Maps @& News M Gmail [B Slack % Reportsdashboard M The Association for.. 88 Institution Dashboa.. &9 Weave |The Solutio.. €3 Association forthe.. @ The Higher Leamin.. g5 Home | The Associa.. & 7-Day Forecastfor.. [ MyMBU @ TRACS|Home »

Weave' The University of Biblical Stu_ ~ SCHOOLS  USERS n o James Smith v

Projects / Christian Studies / ABHE Self Study 2021/2022

ABHE Self Study 2021/2022

Click to see options for reports.

Filter Standards

Introduction
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Generate Reports for internal or external purposes.

Report Generator

ABHE Self Study 2021/2022

standards.
Select ~

Introduction

Standard 1- Objectives

Standard 2 - Assessment of Student

Learning and Planning

Standard 3 - Integrity

Standard 5 - Administration

({-1[-1s] Create a new report that includes one or more standards.
Select 'All" or select and combination of other open

View previously saved reports.

)  OpenSaved Reports

Background and History of the Institution and Program. Program Mission and Goals. Process and Participants Involved in Developing the Compliance Document

The institution’s written mission is clear and appropriate to higher education as well as its own specific educational role. The mission statement serves as the foundation for institutional operations, programs, and activities.

All Stages All Groups

Current Stage

Application Stage

Application Stage

The institution demonstrates that it is accomplishing and can continue to accomplish its mission, goals and program objectives and improve performance through a regular, comp , and sustail system of

and planning. Central to this plan is the systematic and specific assessment of student learning and development through a strategy that measures the student’s knowledge, skills and competencies against institutional and

programmatic goals

After selecting standards, click "Prepare

The institution demonstrates Christian integrity in all of its practices and relationships, with strict adherence to ethical standards and its own
Report” and follow the on-screen prompts.

Application Stage

Application Stage

ication Stage

Prepare Report
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Accreditation Reports:
Determine the settings and elements for your report. Click Next.
The ABFSE SS does not currently utilize the Rubrics feature.

Instructions

1. Select the settings you want to include in the report and drag the elements you want onto the report area (drag to rearrange).
2.To create side by side elements, drag the container over to the report and then drag elements inside the container.
3. To remove element from report, drag it back to the Report Settings column.

Report Name* Report Description

Enter Report Name This is my report description

Report Settings
Click to B o Report
choose
TABLE OF CONTENTS
it i Standard Name
settings B evibenceriLes
—— Standard Description

Ratings Rubric

Drag individual elements to include
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Accreditation Reports:

Create a custom cover page or use the default then click Prepare Report.

You will receive an email when your report is ready. Export will be a zip file
(pdf report + all attachments).

HLC Criteria for Accreditation 2020

Edit Cover Page Save as New Default Cover Page

Prepare Report

Fontv Sizev Colorv B 7 U EE EE= § 0 &
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How to get help if needed:

Click the question mark icon to search the Resource Center for Weave Help
Articles & videos or submit a Ticket if you need further assistance and support.

2 ﬂ @ @ Sheri v

Resource Center

How do I...?
Guides and resources

We're Here to Assist
b Send us a message vill be able to

| U

Knowledge Center
Webinars and articles
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Remember to click the ? icon for assistance.
We wish you the best in your work.



